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Chapter One:

Welcome to Microsoft Expression Media

Microsoft® Expression® Media ithe fast and easy way to view, organize, and present the
growing number of images, movies, sounds, fonts, and other media files that reside on your
various disks. Whether you are a student, journalist, multimedia enthosiestative

professional, its important to be able to organize and browse your images, movies, documents
Then you can modify and professionally present them in nearly any multimedia or document
format that you want

System requirements

This sectionikts the minimum system requinentsfor Expression Medi@with the
recommended ones in parerghg. It is important to have the most recent versioAble®
QuickTime®. This will improvethe performancand functionalityof Expression Media

Microsoft Windows
1 Intel® Pentiun® 11l 500 MHz processor or equivaleninfel Pentium4)
1 GB of RAM
1024 x 768 display witR4-bit color
100 MB of hard disk space for installation
Microsoft® Windows® XP (XP SP2or WindowsV i st a E
Apple QuickTime7.1.50r higher
Microsoft® Internet Explore® 5.5 (60) and higher
DirectX 9.@c
1 Adobe® Reade® 7.0 or higherfor PDF file support
Apple Macintosh
1 Expression Media supports Intel&sed Macintosh
PowerP® or Intel Core Processor
DVD-ROM drive
Apple® Madntosh® OS X (10.4.8 or later
Apple QuickTime7.1.5 or later

=4 =4 4 4 A4 A A

Monitor set toMillions of Colors
100MB of hard disk space for installation
512 MB of RAM or more

= =4 =4 4 A A



Installing Expression Media

There are slightly different methods for iakation, depending on the operating system you are
using. After installation, you will need tgpe inthe productkey.

To install Expression Media on Windows
1. Insert the Expression Media G DVD.
2. Click Install Expression Media ard then follow the ingsuctions.

Note: If this menu does not appear, your Pght not supporAutoPlay In this case,
open the Cor DVD and runMediaxx.exe where xx is the country code.

To install Expression Media on the Macintosh
1. InsertExpression Media
2. Doubleclick thelnstall Expression Mediaicon, and theffollow the instrutions.

To change languages on the Macintosh
1. Open the application.
2. Click the Expression Mediaicon.
3. OntheFile meny click Welcome Screen
4

. Expandthe Languagesmenu.Oninstallation, Expression Mdiadefaulsto the operating
system languagd.o run in a different languagelearall languages except the one you
wantto use

To change languages in Windows

When you install Expression Mediay select daanguageTo changdanguagesteinstall
Expression Mediagandthenselectan alternate language from the menu.

To enter the license key
1. After you have installe&xpression Medigstartthe application.
2. On theHelp menu, clickWelcome Screen
3. On theEdit menu (MacintoshApplication menu), clickPreferences
4. Typeyour product keyfrom theback cover of thpackage

Installing plug-ins

The installation creasaa Plug-ins fdderthatcortainsfiles that are importantto¢h appl i cati o
functionality. Knowing the location of this folder is imparit so that you can customize or
install additional functionality, such as HTML themes, print templates, imppat@isscripts.

Location of the Plug-ins folder on Windows
The userdefinedPluginsfolder is located in one of two locatis:

1 C:\Documents aml Settingtusernam®&pplication DatsExpression Medi®lugins (XP)

1 C:\Documerts and Settingasernamepplication DateRoamindgExpression
MediadPlugins (Windows Vista)
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Note: On some Windows operating systertie Application Datgfolder mightbe hiddenlf so,
consult your operating system Help for assistance in showing hidden folders

Location of the Plug-ins folder in Macintosh

Onthe Macintosh,hereis afolderthat issplit between buiin plug-ins, which are lodad
inside the application paage,and usetinstalled plugins, which can be in any of tliellowing
three locations

1 ~/Library/Application SupporéZxpression Medi®lugins
1 ~/Network/Library/Application SuppotiExpression Medi®lugins

Language support

By default,Expression Mediases he language of the operating system or remembers the last
language usedkor information about how to change the language usdgkpyession Media
seefiinstalling Expression Medéon page?.

Web resources

You can access additional resources for learBxygression Median theExpression Vb site.
Tutorials, customer support, forupand application updates axeailable onlineGo to the Wb
siteat http://go.microsoft.com/fwlink/?ltklD=82546

Adding media importers

Expression Media can useyaQuickTimebased media importeDownload and install the
importer.You can downloaddditional importersfrom third-party sources on the Web.

Scripting
Expression Medig scriptable and cdpe easily integrated witthird-party applications to
perform workflow automation.

Scripting on Windows

Expression Medigupports Visual Basg Script and JavaScript automation. Once you create
scripts, yu can attach them to the apgliion for accesthrough theScriptsmenu. For
instructionsaboutcreating scriptswith Expression Medigat the Expression Media AppleScript
dictionary from within Script Editgr referto theExpression Medi&Veb site.

Scripting on the Macintosh

Expression MediaupportsAppleScrip®, and the scripts are attable to the application
(accesiblefrom the AppleScriptmenu). To get started with scriptimgExpression Mediavisit
the Expression Medi&Veb site andthenrefer to the AppleScript examples.



Chapter Two:

Microsoft Expression Media Basics

Before you get started with Expression Media, there are some basic concepts that you need to
know about how Expression Media imports, lists, and categorizes files. This chapter reviews the
tasks necessary to create and waitk your first catalog.

Oo-@-d->-EE2 8

4 ([ 001 Nature
) RAW Files

W B

D) 002_Movie
) 003_Art

1) 004 Music
(e 005_Fonts

Catalog 3013 KB 33 items in list |

Microsoft Expression Media interface

QDL (O eedd@-BRIR Q- Q-Q-0-d->-28 28

Access most of the major functions of Expression Media by clickiniguttons on the toolbar

How Expression Media works

Microsoft ExpressioiMedia stores information about media filesatalogs A catalog isa
visual databasthat you can organize aisearch A catalog containsiiormation about each file
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that isrelevant to the media type (attributes).
Tags (also called annotations or metadata) thatymelprganize and classify mediee:
1 A thumbnail of each media file.
1 A full screen preview of each media file (if this optiorsédectedl
1 The location (path) of the original file on a hard drive, CD, or other kinsbloime

You can create as many catalogs as you want, depending oyobhomant to organize your

media files. For example, your photos, videos, and music could each have their own catalog file.
Or, you could create one catalog containing all your media. Each catalog can contain up to
128,000 files with 4.8 GB limit.

Onceyou have created a catalogucanstare your images with digital caena information,
captions, labels, and annotations, and then search and browse the catalog, even if your original
files are misplaced or offline.

Also within Expression Media, you cadlitall of your media filesincludng renaming, image
editing, managingolor prdiles, printing contact sheets, changing file formats, and creating slide
shows.

Working with catalogs

The first time you launcExpression Medigy o0 u 6 laWelceneeeScrae This dialog box helps
you get acquaied withthe Expression Medifeaturesand assistyou with import options for
creating new catalog#.you have an idea of how you want to organize your catalogs, you can
let Expression Mediareate your catalogpf youwhen youselectone of opions in the dialog

box. For more information about these import opti@esfiFiltering imports by mediatyge o0 n
pages.

If you want to learn more about cataloging and the options that yolbkéwe you, create a
catalog cl ose t he dQreatingegalogsamckimponing mediae o i 8fora g e
more information about understanding and creating catdfogsu want to access thdialog

box later,you canfind it in the Welcome Screermenu on Windows, and in tl&xpression
Media application menu on the Miatosh

Understanding catalogs

When you add files to a catalog, Expression Media stores a thumbnail version of each file, as
well as information about the file, including its location on your disk or on the removable storage
disk from whichyou might have imported the filelVhenyou are working with your cataloged

medig remember the following:

1 You can search and organize ExpresdVliedia catalogs, even when your original files
are not present. For example, your original files might be stored on a CD thaois not
the computer. However, in the catalog, you can still view the thumbnails and
information pertaining to those files.

1 Because the original files are not embedded in the catalog, Expression Media cannot
displaythem in larger sizeXou need access to the original files.



1 If you delete a media file on the desktop or a disk, it cannot be recovered through an
Expression Medigatalog. A catalog contains only information about the &ifelnot
the file itself.

1 Adding files to an Expression Media catalog does not move or modify the original
media.

Cataloging strategies

A common question in digi pudlofang megia intoromenbigg e me n't
catal og or i nto sEwemmkelofcataiogd thakyou creaetvariesp g s ? 0
depending on your workflow and the types of media you are tracking in cat&fogking that

is logical and fits well into your spiic workflow needs is acceptablExpression Media

catalogs are designed to contain up to 128r880ia items with a limit of 1-&B limit.

It is possible that a single catalog will be sufficient for your needs. However, grouping files into
a few separatcatalogs creates a higher level of organization and search capabilities.

Here are some ways to organize your catalogs:

Organize by project Dedicate a catalog to each of your projects or clients for easy and quick
reference. This is also is a good hwat for supporting shoterm deadlines and goals.

Organize by chronology Creat an additional set afatalogs based on the date and times. dt
good monthly habit. It will help you build a searchable archive as yobxgwession Media
features a wato import one catalog into another, so, for example, you can create a single
catalog for July and subsequently import all of the separate catedagsll your July projects
into that single catalog.

Organize by subject Any logical subjects that aredt likely to overlaparea good way to divide
your media into multiple catalogBor example, yoganstore your images by higlvel subjects
that describe thgypes of your photo assignments, suclragel, fashion, portraitgnd so on.

Organize by proaess/tak At times,there are clearly definable states for files in a workflow.
Separating items by their state or task in your workflow can help direct users to the media item at
the correct stage in the workflowor example, if photographers want tackdiles through a

raw workflow, they might createnecatalogeachfor the original raw files, client selections,
processedif files, andeditedimages.

Organize by file type You mightwantto group files into catalogs based on file type, sich a
music, movies, fonts, illustrationsr a .pdf file For example, yomightwant to create a catalog
of all your fonts, creating a searchable inventory of typefaces available for your design projects.

Organize bysearch Expression Medihas special searchitaria that enabkesearching across
all catalogs in a particular folderherefore if you stoe your entire job catalogs in afohed
folder, files will be easy to locate. Highkevel chronological catalogs will also be good for
locating media files.
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Before creating catalogs and importing media

There are a few options that youghtwant to set before creating a catalog. These options help
you save timand improve the quality and accuracy of your imports.

Define thumbnail creation and media preview options

Expression Media assigns a thumab imageto eachimported media item and then stores this
image in the catalog file. You can choose how large this thumbnail will be. Dagesrdiyour
preferences and the media tygepression Mediassigrs each medi item.

1 The embedded thumbnailimage created by a digital camera or software program
These thumbnails are typically low quality.

1 A thumbnail created by Expression Media Use this optiondr the highest quality
thumbnails.

1 A generic media icon Some norimage files, such as audio files, have a generic media
icon assigned to them as a thumbnail image.

You can also define media preview optiohBese previews are largeg proxy imageshat will
be displayed in Media iéw, Slide Showand Light Tableregadless of whetheoriginal media
files are available for display. Media previews are particularly useful if the majority of your
media is stored in offline storageuch a®n a CD or DVD.These previews are also useful for
distributing catalogs withouncludingthe original media files.

To define thumbnail creation options
1. StartExpression Media
2. On theEdit menu, clickThumbnails and Previews
3. Do one of the following:

1 If you want Expression Media to build a thumbnail image, select a size from the
Thumbnail Sizemenu.If you selectVariable size,Expression Mediareats
thumbnail imagesnatching the thumbnissize defined in the Thumbnafiew of the
active catalog

1 If you want Expression Media to use the embedded thumbnail images created by your
digital camera or your digital imaging program, seldst built-in thumbnails.

4. SelectaQuality setting.

To define media preview options
1. OntheEdit menu,click Thumbnails and Previews
2. SelectCreate full screen previews
3. Selecta size.

4. Selectthe.jpg compression quality to be applied to the preview imagmes then
click OK.

Note: Catalogs with fullscreen previews will be considerably larger than catalogs with
only thumbnails.



Filtering imports by media type

8 contrd which media files are added to a catalog. Most import options are conditional to the
type of import From Folders, Camera, and so opand you can select those options when you
initially import files. However, there is global option to limit importg just those files that
belong to a certain media type.

To define a media type filter
1. Start Expression Media.
2. On theFile menu, clickCatalog Importers.

3. Selectthe box for each media grotipatyou want to allonExpression Medi& import
or ignore in futwe catalogsFor example, when usidgporting from Files/Folders,
you might select only thenagesoption to import images such as .jpgs, .tifs, and so on,
and skip all other files in the same foldiryou are not familiar with which types of
media files belong to each group, you cselectthe box for a particular media group to
see a comprehensive list of all supported media types.

Supported file formats

Expression Mediaan organize more than 100 media filenfiats.The capacity to import certain
file types is dependent on having thest current version of Appl@uickTime installed on your
computer.You can downloadQuickTimefor no cost at the Apple Web site.

There are vari#ons of file format support b&een the Windows and Mextoshplatforns. For a
conplete list of supported formatseefi Appendi x B: Supoported File

Creating catalogs and importing media

There are several ways to import or add métta to an Expression Medieatalog each one
tailored for a particular circumstancénhe basic method is to create atalog from any file or
folder that you can access from your computer, including networked folders and removable

media. However, you can import by dragging and dropping files, as well as using other methods.

Importing items from files and folders
This method is the most direct way to import entire folders or drives into catalogs.

To create a catalog from files or folders
1. Start Expression Media.
2. Do one of the following and navigate to the files you want to import:
1 OntheFile menu,point tolmport Iltems, and then clickrom Files/Folders.

1 On theHelp menu, point tdVelcome Screenand then clickmport from a folder
you choose

3. If you want to limit the files that you importefinethe Import criteria.
In theFile namebox, type a file name.

5. SelectSizeor Modified to select options that limit the import according to your chosen
criteria. Selectinghe Flat folder searchoption will constrain folder imports to only the

H
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folder level selected and ignore all subfold@iscintosh.

6. While your media is being importeBxpression Mediavill temporarily display a
progress indicator pan€lo stop an import, click th€ancelicon next to the progress
bar. To hide or show the progress indicator panel, clielStow/Hide Progresscon +,
which is located in the lowetight corner of the catalog window.
7. Savethecatalog.Project catalogs are named chronologically to maintain proper order on
the desktop. They are stored in a single folder for etataog searches.

Importing Items by dragging and dropping

You can drag any file, folder, hard disk, CD,athervolume onto an open Expression Media
catalog. You can also drop files onto the Expression Media icon or shortcuArmgou can

use the draginddropoperationon a folder tht contains some files already cataloged and a few
new files. Expression Media ignores the files alreéadyecatalogand adds only the new files

to the catalog.

Importing items from pictures/movies folders

Expression Media automatically finthe PictwresandMoviesfolders for the active operating
system user and impstll media into a new cataloghis importing feature works only on the
operating systems MatoshOS X, Windows XR and Windows Vista

To import items from the pictures/movies folders
1. OntheHelp menu, clickWelcome Screen
2. Selectimport Pictures/Movies Folders, andthenclick Continue.

Note: Expression Mediggnores media in folders dediedtto certain applicationsuch as
Apple® iPhoto®.

Importing items from Spotlight Query (Macintosh)

Expression Media can import items from your computarguépple® Spotlight®. When you
searchbyusingpotl i ght, youbre accessing a comprehen
all of the metadata inside supported files on your hard drivieidimg the kind of content, the

author, edit history, format, size, and much more.

Most documents, including Microsoft Word documents, Adobe PDF documents, MPJiksdio

and digital camera imagedready contain rich metadata. And because Spotligbkaslcontents

of the file as well, your search results include what appears inside a file or document, not just its
title.

To import items from a Spotlight Query
1. From Spotlight Query, choosdmport Items.

2. Type a word or phrase to search, fond Expressin Media will import all related media
files.

3. You can also type a Spigiht Query, using a special Sfight syntax, to specify complex
search criteria.

4. By default, Spotlight imports are appended to the open catalog.

9



5. Toplace all imported items in a nesatalog selectAdd results in new catalog

Importing items from contextual menus

You canadd items to an Expression Media catalog by seleatiigm stored anywhere on your
computer.

To import items by using contextual menus

1. Locate an item on your desp or anywhere on your hard drive and then rigick
(Windows) or CTRLclick (Macintosh).

2. Click Expression Media Import from the contextual menu. Items will be added to the
open catalog or a new catalog, if one is not currently open.

Importing items from Apple iPhoto (Macintosh)

You can transfer all of your files from Apple® iPhoto® to a catalog in Expression Médua.
new catalogyill initially contain references tthe photayraphyfiles that are still inside the
iPhoto library foldersbut you cammove those files from iPhot@he new Expression Media
catalog also containgur iPhoto albums as Expression Meckdalog setgfor more

information about catalog sets,e €atafog st 0 n 66). b gdelition, your catalogcludes
any metadata (such as EXIF daitamera data, comments, or weyds) that were assigned to
your images in iPhoto. THellowing table show$iow iPhoto annotations map to Expression
Media annotation fields.

iPhoto* Expression Media

File name File name

Title Title

Keyword Keyword

Checkmark (keyword) | Does not map at this tim
Star ratings* Do not map at this time
Albums Catalog sets

Smart Albums* Catalog sets
Comments Description (Caption)
Date Event Date

Date (modified in iPhoto) Event Date

= Apple iPhoto 4.0, 5.0

To import items from iPhoto
1. On theHelp menu, clickWelcome Screen
2. Click Import iPhoto Library .

Expression Media automatically finthe iPhoto library fortlie active operating system
user.

3. Launch iPhoto in the background and import all original photos into a new catalog.
Note: This feature only works with iPhoto version§,24.0, 5.0, and 60.
4. If you wantto movethe newly importediles outof the iPhoto libraryselect allof the
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images m thenew catalog, and then, on tAetion meny click Transfer to Folder.
5. In theTransfer to Folder dialog box, seledlove files, reset paths, delete originals

This moves your original images to a folder of your choice, sets the paths to the new
locaton, and deletethe images frontheiPhoto library.

6. To free up additional hardrive space, youandelete all thehumbnailscreated by
iPhoto. To do thisgeletetheiPhoto Libraryfolder from thePicturesfolder.

Make sure you do this after you havansferred all original images to a new location on
your hard driveAlternately,you could leave the original images where they are and have
media in both iPhoto and Expression Media.

Importing from a catalog file (merging catalogs)

Expression Media catombine the contents of one cataligh the contents of another. You can

do this by either using a menu command, or by using aatregdrop operationl f an it emd s
thumbnail in an older catalog is smaller thaa ¢latalog being appended, theuwill need to

rebuild the thumbnail to match the new size.

To merge catalogs
1. Open an existing catalog.
2. On theFile menu, point tdmport Items, andthenclick From Catalog File.
3. Navigate to and select a catalog created by an Expression product
Note: This fundion will not work with catalogs created by other programs.

4. New media items will be appended to the end of the existing catdkmadded areach
itembs related annotations, | abel, and thu
catalog.

Note: If the open catalog already contains files that are part of the selection of files that are

being merged, Expression Media will ignore these files and will not replicate them.

To merge catalogs using drag and drop
1. Open at least two catalogs.

2. Select one or meritemsin one catalogandthendrag them to the otheatalog If you
are in ListView or Thumbnail View Expression Media appends the dragged files at the
location you place the cursor. If you areMedia View, Expression Media appends the
dragged fils to the end of the current catalog.

3. Usingthis methoddoes not remove a file from a catalog and add it to another. This
functiononly copiesthe item and its related informatidfyou want to move the file
from one catalog to another, hold down the CTKel (Windows) or the- key
(Macintosh) while dragging.

Note: If the open catalog already contains files that are part of the seletfites that
you are draggingexpression Media will ignore these files and will not replicate them.

To match thumbnail sizes in appended catalogs
1. After merging the catalogs, select the appended files.

11



2. On theAction menu, clickRebuild Item.

Importing from a digital camera (Windows)

Depending on the USB transfer settings of your camera, there are two ways to impast image

from digital cameras. Some digital cameras support a standard Ralteck Transfer Protocol

(PTP). Refer to your digital camerads documen
properly define PTP settings for the camera.

To import images using Picture Transfer Protocol
1. Plug your camera into your computer.
2. When thedialog boxfor your camera appears, click tBancelbutton.

3. Launch Expression Media and open an existing catalog, or createanae®n theFile
menu, point tdmport Items, andthenclick From Disk/Camera.

4. OntheSourcemenu, select the camera or media dewth whichyou want to import
media.

5. Click theDestination folder ican. In the dialog box, select or ate a folder to place files
that are downloaded from your camera

6. Selectan option according to thHellowing descriptions.

1 Place in The optionDownload folder places downloaded files in the destination
folderToday 6 splfaocledse rdownl|l oaded files in a fol
the destination folderigi nal folder hierarchy places downloaded files in a copy
of the folder directory hierarchy on the camera.

1 Rename Typea text string (such as the date or subject) in this field, and Expression
Media will rename all downloaded files with sequential numbdisviong this
string. Leave this field blank to maintain the existing fitanes.

1 Actions Select the optioSkip files with same nameo preventyou from writing
over existing files with the same nanset file creation date to capture datesets
theimag f i |l eds cr eat i owhenygoatbaok the poctuneGaptwcen t he d
Date). Thisoptionis useful because some applications, as well as thatope
system, cannot read the captuated This wayyour media will be better organized
on the desktoDelete originals after downloadingdeletesoriginal files off of your
camerab6s media card after they have been

1 Annotate Choose a metadata template from this menu to apply a group-of pre
defined annotations to albdinloaded files. If there are nemplates available, you
can crate one by selectingew Metadata Template Clicking the text button next
to the menu displathetemplate content and some adxhal options for applying
metadata.

7. Click theDownload button. Expression Media will import each image into the open
catalog after it has been downloaded from the camera to the destination folder you
defined. Aftertheimport is complete, dismount the camera from the desktop (eject), and
then you can safely unplygur camera.

12
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To import without Picture Transfer Protocol
Theseprocedureslso apply to digital media card readers that do not supp&t PT

1. Plug your camera into your computer,insert your digital media card (Compact Flash
card, Memory Stick) intogur card reader.

2. When theDevice Actiondialog boxappears¢chooseCopy picturesto a folder orMly
Computer using Microsoft Scanner and Camera Wizard

3. Follow the directions of the Camera Wizard to locate an existing folder or to create a new
folder for yaur pictures. On the last screen of thigard, selecNot hi ng. I 6m fini
working with these pictures

4. StartExpression Mediand open an existing catalog, or create a new catalog, into which
you canimport the new image®©nthe File menu,point tolmport Items, andthen click
From Files/Folders Navigate to and select the folder on your desktop where your
images were placed with the Camera Wizard.

5. Click Import.

Importing from a digital camera (Macintosh)

The OS X Image Capture applicatilets Macintosh users automatically download images when
a camera is attached to the computer. Expression Media has integrateddtinsality to make
catalogng images during download from your camera as easy as possible.

To import from a digital camera on the Macintosh
1. Startthelmage Capture application.
The applications located in the OS Xpplications folder.
2. Setlmage Capture preferenceaccording to your operating system version.

3. If you are runningdS X openthelmage Captur®referencescommandOn the
Camera Preferencesneny selectOther. Navigate to and choose Expression Media.
Quit the Image Capture application.

4. Plug your camera into your computérom this point, whenever you plug a camera into
your computer, Image Captuasinche€xpression Medi.

5. OntheFile meny point tolmport Items, andthenclick From Disk/Camera.

6. Choose a source from tt8ourcemenu,and therselect the camera or media cénamn
which you want to import media.

7. Click theDestination folder icon. In the dialog box, seleat create a folder to place in
files that are downloaded from your camera.

8. Set the options according to the following descriptions:

1 Place in TheDownload folder places downloaded files in the destination folder.
Todayods folder wi lidafgderaanmeditdtoavchd yo@sl edla tf e | ie
destination folder.

1 Rename Typea text string (such as the date or subject) in this field, and Expression
Media renamgall downloaded files with sequential numbers following this string.
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Leave this field blak to maintain the existing fileames.

1 Actions The optionSkip files with same nameprevents you from writing over
existing files with the same naniEhe optionLock downloaded filesturns on the
d e s k tockptdtus for all downloaded fileShe optionSet file creation date to
capturedates et s t he i mage filebdbs creation date
(Capture Date). Thisoptionis useful because some applications, as well as the
operating system, cannot reih@ capuredate. This wayyour mediais better
organized on the desktopeletetheoriginals after downloadingeletes original files
fromy our c¢ amer awhentheydale beeencavnlahded to the destination
folder.

1 Annotate Selecta metadata template from thmeenu to applya group of prdefined
annotations to all downloaded files. If there areeroplates available, you can ate
one by selectinlew Metadata Template Clicking the text button next to the menu
will display thetemplate content and some adxhial optionsor applying metadata.
For more information about creating templateefiCustomHTML gallerie® o0 n
page9’.

1 Download After you have set theptionsyou want click theDownload button.
Expression Media impaeach image into the open catalog after it has been
downloaded from the camera to the destination folder you defined. After import is
complete, dismount the camera from the desktop (epradfhen you can safely
unplug your cenera.

Importing from a CD or DVD
Use this option to import files from removable storage.

To import from CD or DVD

1. Open an existing catalay create a new one.

2. OntheFile meny point tolmport Items, andthenclick From Disk/Camera.
3. OntheSourcemeny select the diskkom whichyou want to import media.
4

. Click theDestinationfolder icon. In thedialog box selector create a folder for files that
are downloaded from the disk.

5. (Optiona) To constrain an import to only image file formats, click khedia Importers
button andselectonly thelmagesbox. This will prevent nommage files from being
imported into the catalog. Imports can be filtered by any of eight different media file type
groups.
6. Set the options acoding to the following descriptions.
1 Place in TheDownload folder places downbaded files ito theDestination folder.
Todayoswifloll dpelrace downl oaded files in a f

destination folderOriginal folder hierarchylaces downloaded files ira copy d the
folder directory hierarchy on the Web server in the dastn folder.

1 Rename Typea text string (such as the date or subject) in this field, and Expression
Media renamegall downloaded files with sequential numbers following this strlig.
maintain theexisting filenamesleave this field blank
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1 Actions The optionSkip files with same nameprevents you from writing over
existing files with the same namsock downloaded filesselectshe desktopock
status for all downloaded fileBelete originals dter downloading moves orignal
files to the Recycle Bin (Tash) after they have been downloaded to the destination
folder. This option will only work on rewritable storage media.

1 Annotate Choose a metadata template from this menu to apply a group-of pre
defined annotations to all downloaded files. If there areengptates available, you
can crate one by selectingew Metadata Template Clicking the text button next
to the menu displathetemplate content and some &dxhal options for applying
metadita.

1 Download Click theDownload button and Expression Media downlcadll files
from the diskand storethemin the destination you define.

Importing from the Internet

You can import any Internet imageo your catalog by using one of two methodsuYan

import by entering a URL, or you can use the éaagdropoperation To import by entering a
URL, you musknow the exact location of the image file. For example, if there is a site home
page that contains images that you want to download, justrentbe home page URL of that
site will not download those imagéRo locate and download specific images from g gia

need to know the exact folder where that image resides in the site file structure.

To import afile from the Internet
1. Open an exighg catalog or create a new one.
2. Do one of the following:
1 OntheFile meny point tolmport Items, andthenclick From URL.
1 Drag the image from the Internet to the Expression Media catalog.

3. Click theDestination folder icon. In thelialog box selector create a folder for files that
are downloaded from the Intern#ityou used the dragnddropoperation skip to Step
5.

4. Type a Wb address in the text field at the top ofdireog box. It must be a completely
formed URL, such abttp://www.photo.com/img1l.jpg

5. If applicabletypea cURL commandcURL is a powerful syntax for transferg files
online

Set the options according to the following instructions.

1 Place in Selectinghe Download folder places downlated files in the destination
folder. Todayds folder places downl oaded
the destination folder. Original folder hierarchy places downloaded files as copies of
the folder directory hierarchy on the Web server thedestination folder.

1 Rename Type a text string (such as the date or subject) in this field, and Expression
Media renames all downloaded files with sequential numbers following this Stang.
maintain the existing file namgdgave this field blank.

1 Actions Skip files with same nameprevents you from writing over existing files

15


http://www.photo.com/img1.jpg

with the same naméock downloaded filesselects théock status for all
downloaded files.

1 Annotate Choose a metadata template from this menu to apply a group of predefined
annotations to all downloaded files. If there are no templates available, you can create
one by selectinlew Metadata Template Clicking the text button next to the menu
displays the template content and some additional options for applying metadata.

1 Click theDownload button In addition to downloading the Web imagspression
Media downloadall files from the Internet, and sta#emin the destination you

defined. Expression Media will alsot o r e t &beaddfesslinehBosirceWRL
annotation feld.

Using folder watching

Expression Media offers advanced folder watching to monitor all folders that contain cataloged
medig eitheron a hard driver alocal network. When new media appears in a watched fotder,
can be manually or automatically inmped to the catalog.

Folder watching is useful for a workflow in which:

1 Images are being scanniegl batchand saved to a particular folder.

1 A fifolder actiom is automatically downloading imag&sm other computers or the
Internet.

1 Several users are coifnting images to a shared network folder.

To import files using folder watching
1. Click theOrganize button.
2. Selectan option from the cataldgplder Watching menu

3. Expression Media alextyou when new images have been added to any folder by
displayinga blue arrow on the folder icon. To import these new images directly to your
catalog,chooseUpdate Folder Nowf r om t he i n contextudlnemd. f ol der 0O

4. To enableautomatic updatingchooseSwitch Auto-Update Ononthe contextuaimenu
of the individualfolder that you want to be updatadtomatically When new images are
added to that folder or any sfifider, Expression Media automatically impttiose
images to your catalogxpression Media adds thew images to the end of the catalog.
Auto-updatefolders arecoloredgreen.To clearthe auteupdate feature, but maintain
folder watchingselectSwitch Auto-Update Off.

5. To turn off catalogwide folder watchingchoose\ever from the catalogrolder
Watching menu.

Protecting your catalogs

Once you havereated a catalog, you might want to prevent others from viewing or accessing it.
You do this by setting a passwokthen opening the catalog in the future, you will be asked to
provide the password before you edamdoevnotew t he
provide a way to recover catalog passwords.
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Important: Expression Media catalogs dot use encryjon for password protectiofor
optimal security, store privatatalogs in a secutecation, such asour personal documents

folder.

To set password protection for a catalog

1.
2.

On theFile meny click Catalog Info.

Click the Set Passwordutton.

This button is only available if you have saved your catalog.
Typeapasswordand thersave the catalog.

To remove password protection, click theé Passwordbutton and delete the password
in the field.Save your catalogp remove password protection

Finding catalogs
TheCatalog Findefets you quickly locate and preview &kpressiorcatalogs on a storage
volume (hard drive, CD, DVDand so on).

To find a catalog

1.
2.

3.
4.
5.

On theFile menu, clickRecent Catalogsand therclick Catalog Finder.

Select a storage volume from the meamd Expression Media will locate all catalogs on
that volume.

To refresh the search, click thRénd button.
To preview thdound catalog, click a catalog name in the search results list.
To openthe catalog, cliclOpen.

Setting Expression Media preferences

You can define @ditional setu@nd progranoptions in thePreferencesdialog box The

preferences are divided into sealerategories. You can access the preferences by clicking the
Edit menu, and then pointing references Setting some of these preferences requires that you
have a working knowledge of the features that they control. Use the following indicated
reference to learn about and set the corresponding preferences.

1 General These preferences define some of the global display and general behavior

characteristics of the program.
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General preferences

1 Media Rendering These preferences define how Expression Mprbaesses and
displays images within its views.

1 TheVocabulary Editor preferences define the terms you use to add annotations to your
media files. For more information about annotations and about setting these preferences,
s e Bletdtlata vocabularies on 43 a g e

1 Labelsand Colors Thesepreference enableyou to customize the colors and names of
labelsglobally. Color labelsprovide a method of a visual identification and classification
of media files in your catalogg=or moreinformation aboutabelsand setting these
preferencess e kabdling your file® o n 56 a g e

1 Helper Applications These preferences define other applications outsidepEgsion
Media that you can use to perform extensive editgoom catalog files. For more
information about Helper applications and setting these prefereneeglelpér
application® o n 1lfa g e

To set general preferences
1. On theEdit menu, point tdPreferences and then clicikGeneral.

2. Set the options according to the following descriptions.

1 AtStartup Choosewhether you want to open a new catalog, open the last catalog
you used, or do nothing exy time youstartthe application.

1 Double-click Choosehow Expression Media interprets douweleeking a media item
in a catalog
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